Sibley Nature Center
Executive Director
Position Description

The Executive Director is the key management leader of Sibley Nature Center.  The Executive Director is responsible for overseeing the administration, programs and strategic plan for the organization.  Other key duties include fundraising, marketing and community outreach.
MISSION STATEMENT
The mission of Sibley Nature Center is to create understanding and appreciation of the nature and history of western Texas through a broad range of educational programs and personal experience.
CORE VALUES COMMITMENT

I. ORGANIZATIONAL RELATIONSHIP(S)

The Executive Director is responsible to the Board of Directors and works closely with the Board President.  

II. PRINICIPAL RESPONSIBILITY:
The Executive Director is the staff person held ultimately responsible for the overall administration, financial management and fund raising, program development, facilities management, personnel administration, community/public relations, and Board relations.

III. KEY RESPONSIBLITIES

Mission & Program:
· Thoroughly understand Sibley Nature Center and its mission and policies, culture, values, history, key stakeholders, programs, finances, facilities and strategic plan.
· Ensure that appropriate educational programs and services are provided in the service area consistent with the mission.
· Supervise stewardship of Sibley’s 49-acre campus and infrastructure. Seek to improve and develop the facility in such a way as to maximize its beauty and utility for our educational mission as well as for the enjoyment of our citizens.

Fundraising:
· Oversee and expand fundraising activities including memberships, individual giving, foundation grant support and foundation relationships, corporate participation, and special fundraising events, including Capital Campaigns.
· Oversee planning and implementation of special events.

· Identify, cultivate and solicit donors in collaboration with development personnel and board members.


Human Resources:
· Direct the placement of human resources to facilitate accomplishment of goals and objectives through effective recruiting, hiring, evaluation and feedback, training, developing, coaching, counseling and mentoring strategies.  
IV. PERSONAL CHARACTERISTICS 
· Someone committed to, and passionate about, the mission and vision.
· A strategist who is adept at planning, prioritizing, organizing and following through.
· A superior communicator.
· An individual with credibility, good judgment, honesty, integrity, trust, and the ability to motivate others.
· One who shares information readily, listens as well as gives advice and respects the abilities of others.
· A person who presents a high degree of maturity, sophistication, self-confidence, flexibility and caring. 

V. CRITICAL COMPETENCIES FOR SUCCESS:

· Organization and Mission Focus - Looking across the organization for opportunities.
· Program Acumen – Develop a depth of understanding of Sibley programs.
· Financial Management and Fundraising – Oversee the fiscal soundness of the organization. Grow Sibley and its Mission through effective fundraising.
· Talent and Relationship Development  - Possess the capacity to build productive relationships with board, staff, volunteers and community partners spanning across multiple constituencies.  Nurture staff growth and development to maximize Sibley’s potential.
· Thought Leadership - Demonstrate innovation, intention, and quality of contribution to program, training and research activities. Intellectual curiosity and a learning orientation for her/himself and the organization.

· Communications – Ability to articulate, persuade, engage, and listen effectively. Ability to use different methods of communication appropriately. Skilled at delivering strong and compelling presentations.
VI. IDEAL EXPERIENCE
· Experience and/or a passion for nature or science. 
· Leadership/management experience within the context of current or recent employment. Bachelor’s Degree, or equivalent work experience, required.   
· Experience in working effectively with a Board of Directors.
· Leadership and strategic qualities to develop and manage staff and to direct day-to-day activities and operations.
· Supervisory experience required.
· Budgeting and fiscal management experience.
· An organized and strategic approach to fundraising with experience in managing, developing and coordinating successful fundraising efforts.
· Success in the cultivation, solicitation and stewardship of foundation and corporate donors.
· Knowledgeable of the legislative/ advocacy process.
· Familiarity with volunteer management.
· Ability to recruit, train, counsel, motivate and lead.
· An effective communicator who is articulate and persuasive in written and verbal communications; adept at crafting proposals, donor correspondence and other kinds of materials and making presentations to a variety of audiences.
· Strong interpersonal skills.
· Demonstrated ability in building partnerships, coalitions, individual relationships; ability to bring together diverse segments of the community to work together for a common goal. 
· Use of technology and information systems in increasing organizational effectiveness.

VII. COMPENSATION

Compensation will be commensurate with experience and record of successful achievement.
Salary Range- $54,000 – 75,000 annual salary.

ADDITIONAL REQUIREMENTS
· Ability to travel independently on the grounds and in the community to attend various 
meetings 
with the public.

· Ability to use and maintain the website and social media.

· Comfortable with the use of Microsoft Office, Quickbooks, donor management, and email management software.

· Ability to lift 30 pounds. 

· Able to withstand extreme, including hot and cold, outdoor conditions. 
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