Windows Mail
To set up your Windows Mail account for Gmail POP using Windows Mail:

1. Open Windows Mail. The wizard pops up if it's your first time using it; otherwise,
simply click Tools

Select Accounts

Click Add

Select E-mail account

Select Next.
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Select Account Type

What type of account would you like to add?

E-mail Account

g # MNewsgroup Account
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;:5 ] Directery Service

What information do I need to set up my account?

et Cancel

6. Enter your name in full in the Display Name field. See screen shot example below;
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Your Name

When you send e-mail, your name will appear in the From field of the cutgeing message.
Type your name as you weuld like it to appear.

Display name: pdes

For example: John Smith

Where can Ifind my e-mail account information?

et Cancel




7. Click Next.
8. Enter your complete Gmail address. Example helpdesk@harboursat.com.au
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Internet E-mail Address

Your e-mail address is the address other people use to send e-mail messages to you,

E-mail address: helpdesk@harboursat.com.au

For example: somecne@microsoft.com

Where can [ find my e-mail account information?
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9. Click Next

10. Choose POP for the Incoming-email server type.

11. For the Incoming mail field please enter pop.gmail.com

12. For the Outgoing e-mail server field enter smtp.gmail.com. See screen shot below;
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Set up e-mail servers

Incoming e-mail server type:
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Incarming mail (POP3 or IMAR) serser

imap.gmail.com
Dutgoing e-rmail server (SMTF) narme:
stntp.grmail.acorm

Outgoing server requires authentication

Wihere canlfind roy e-rmail server information?

Mext ]I Cancel




13. Tick checkbox 'Outgoing server requires authentication'.

14. Click Next.

15. Enter your full email address example helpdesk@harboursat.com.au

16. Enter your password. Please be advised that the password is case sensitive and
must be entered exactly as written.
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Internet Mail Logon
Type the account name and password your Internet service provider has given you,
E-mail username: helpdeski@harboursat.com.au
Pazzword: seansnes
[V Rermember password
MNext | | Cancel

17. Click Next.

18. A congratulations box will appear advising you that your imap account has been
setup.

19. Click Finish

Congratulations

You have successfully entered all of the information required to set up your account.

To save these settings and download your e-mail folder list and messages, click Finish.

[¥]iDo not download my e-mail and folders at this time

Finish H Cancel
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Click Finish.
The setup will finish and you will be returned to the Windows Mail Home page.

Select Tools

Select Accounts and select POP account

Select Properties. The pop.gmail.com properties box will be displayed as per screen
shot

Click the Advanced tab.

For Outgoing Mail (SMTP) tick the checkbox ‘This server requires a secure
connection’ Enter port number 465

Incoming Mail (POP3) tick the checkbox ‘This server requires a secure connection’
Enter port number 995. Please refer to the screen shot example below.

Move the Server timeout slider to the right until it reads 5 minutes. See screen shot
example below;
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28. Click Apply.

29. Click Ok
30. You will be returned to the Windows Mail Home.
31. Click Send/Receive

Congratulations — you are finished creating your new Gmail



