How to setup Gmail for your Domain Email
Outlook 2003

1. Open Outlook
2. Click “Tools”, then Click “E-mail Accounts”
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3. Either click to add or to change e-mail accounts, which ever is the case, then click
“Next”

This wizard will allow you to change the e-mail
accounts and directories that Outlook uses.

E-mail

{*1 Add a new e-mail account

" view or change existing e-mail accounts

Directory

) add a new directory or address book,
{1 view or change existing directories or address books

Mext = I [ Close




4. Click on POP if you are adding a new account then next,

E-mail Accounts |

Server Type
¥ou can choose the type of server vour new e-mail acount will vark with,

() Microsoft Exchange Server

Connect ko an Exchange server ko read e-mail, access public folders, and share
documents,

®PoOP3
Connect ko a POP3 e-mail server to download your e-mail,
O Map

Connect ko an IMAP e-mail server to download e-mail and synchronize mailbox
folders,

O HTTP

Conneck ko an HTTP e-mail server such as Hotmal ko download e-mail and
synchronize mailbox Folders.

) additional Server Types
Connect ko another workgroup or 3rd-party mail server.

< Back, “ et = ][ Cancel

or if you are changing an existing account, click on the account in the selection box,
then click “Change”

E-mail Accounts

E-mail Accounts
‘ou can seleck an account and change its settings or remove it,

Dutlook, processes e-mail for these accounts in the Following order:

Tame Twpe Change...
mail. williamsprinking, com POP/SMTP (Default)




5. Here are the settings for the next screen:

Your Name: whatever you want displayed

E-mail Address: your full email address

Incoming mail server (POP3): pop.gmail.com

Outgoing mail server (SMTP): smtp.gmail.com

User Name: your full email address

Password: perfectpc (you can change your password by contacting
PerfectPC Services at 1-800-775-3928

E-mail Accounts

Internet E-mail Settings (POP3)
Each of these settings are required to get wour e-mail account warking,

mo a0 o

User Information Server Information

Yaur Name: e Rl | Incoming mail server (POPS); ||:u:||:u.|;|mail.|:|:|m |

E-mail Address: |admin@williamsprintinc.n:-:nn| utgoing mail server (SMTR): |smtp.gmai|.n:n:-m |

Logon Information Test Settings
Lser Marne: |admin@williamsprintinc.c-:un| #fter filling out the information on this screen, we
recommend yau kest waur accaunt by clicking the
Passwiord; |******** | button below, (Requires network connection)
Remember passwaord

[ Test Account Setkings ... ]

|:| Log on using Secure Password

Authentication (SPA) Mare Settings

6. Click More Settings

Internet E-mail Settings

izeneral | Outgoing Server |Cu:nnnectin:-n Advanced

My oukgoing server (SMTR) requires authenticakion

@ IJse same settings as my incoming mail server

{:} Log on using

" Log on to incoming mail server before sending mail

7. Click the outgoing server tab at the top



8.

Check the box next to “My outgoing server (SMTP) requires authentication”

Internet E-mail Settings

cemeral | Oukgoing Server | Connection | Advanced

Server Port Numbers

Incoming server (POP3: Q95 Use Defaults

This server requires an encrypked connection (55L)

Cubgoing server (SMTP: 45|

10.
11.
12.
13.
14.
15.
16.
17.

This server requires an encrypted connection (53L)

Click the Advanced tab at the top

Check both boxes next to “This server requires an encrypted connection (SSL)
Make sure the Incoming server (POP3) is: 995

Make sure the Outgoing server (SMTP) is: 465

Click the OK at the bottom

Click the “Test Account Settings button

All should say “Completed”, it may take a few seconds

Click “Close”

Click “next”, then Click “Finish”



